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T HE BUSINESS ST YLE HANDBOOK : AN A-T O-Z GUIDE FOR EFFEC T IVE WRIT ING ON T HE JOB      
(2ND REVISED EDIT ION)

McGraw-Hill Education - Europe. Paperback. Book Condition: new. BRAND NEW, The Business Style Handbook : An A-to-Z Guide for E@ective Writing
on the Job (2nd Revised edition), Helen Cunningham, Brenda Greene, Revised and updated A-to-Z for the realities of the digital age, the classic guide
to business writing style and protocols In the ten years since the publication of The Business Style Handbook, the language of business has changed
dramatically-and so have the rules. To meet the rapidly evolving needs and demands of business professionals, the second edition of this trusted
resource has been completely updated for the today's digital world. The Business Style Handbook features a new lexicon of business words and
phrases (based on a recent Fortune survey), as well as helpful guidance and rules that will help you express yourself clearly, confidently, and
correctly in formal, informal, and short-form digital communications. New to this edition is coverage of Twitter, Facebook, and other social media
sites; tips for "branding" in the workplace to showcase accomplishments and abilities; and other tools and strategies for safer, more e@ective
business writing. Helen Cunningham is director of corporate communications at a financial services firm in in New York. Previously, she worked at
The Economist Group as editor of Business Latin America. At Philip Morris International, she was a business communications specialist in the
international planning department. She worked in the media/communications and marketing departments at a major international law firm. She
also worked in Moscow on a joint venture. She has taught English in Spain and in New York and holds a certificate to teach English as a foreign
language. Brenda Greene is the author of five books and a former editor at Working Woman magazine, Whitney Communications and North Jersey
Herald & News. She is co-author of "The Web 2.0 Job...
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Six Step s to  In clu siv e P resch o o l C u rricu lu m: A  U DL - Based  Framew o rk f o r C h ild ren 's Sch o o l Su ccess                             
Brookes Publishing Co. Paperback. Book Condition: new. BRAND NEW, Six Steps to Inclusive Preschool Curriculum: A UDL-Based
Framework for Children's School Success, Eva M. Horn, Susan B. Palmer, Gretchen D. Butera, Joan A. Lieber, How...
Sav e Do cu men t »   

U n p lu g Y o u r Kid s:  A  P aren t's Gu id e to  R aisin g H ap p y ,  A ctiv e an d  Well- A d ju sted  C h ild ren  in  th e Digital  A ge                                      
Adams Media Corporation. Paperback. Book Condition: new. BRAND NEW, Unplug Your Kids: A Parent's Guide to Raising Happy,
Active and Well-Adjusted Children in the Digital Age, David Dutwin, TV. Web Surfing. IMing. Text Messaging. Video...
Sav e Do cu men t »   

A  Do g o f  Flan d ers:  U n ab rid ged ; In  Easy - to - R ead  Ty p e ( Do v er C h ild ren 's Th rif t  C lassics)                               
Dover Publications, 2011. Paperback. Book Condition: New. No Jacket. New paperback book copy of A Dog of Flanders by Ouida
(Marie Louise de la Ramee). Unabridged in easy to read type. Dover Children's Thrift Classic....
Sav e Do cu men t »   

It's  J u st a Date:  H o w  to  Get 'em, H o w  to  R ead  'em, an d  H o w  to  R o ck 'em                    
HarperCollins Publishers. Paperback. Book Condition: new. BRAND NEW, It's Just a Date: How to Get 'em, How to Read 'em, and How
to Rock 'em, Greg Behrendt, Amiira Ruotola-Behrendt, A fabulous new guide to dating...
Sav e Do cu men t »   

H itler's Exi les:  P erso n al Sto ries o f  th e Fligh t f ro m N azi  German y  to  A merica                  
New Press. Hardcover. Book Condition: New. 1565843940 Never Read-12+ year old Hardcover book with dust jacket-may have light
shelf or handling wear-has a price sticker or price written inside front or back cover-publishers mark-Good Copy-...
Sav e Do cu men t »   
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L ittle  R o ar's R ed  Bo o ts       
Hachette Children's Group. Board book. Book Condition: new. BRAND NEW, Little Roar's Red Boots, Jo Lodge, An adorable new
character from the creator of the international hit Mr Croc, these bright and bold Little Roar
Sav e P DF » 

P ete's P ecu liar P et Sh o p : Th e Very  Smelly  Drago n  ( Go ld  A )               
Pearson Education Limited. Paperback. Book Condition: new. BRAND NEW, Pete's Peculiar Pet Shop: The Very Smelly Dragon (Gold
A), Sheila May Bird, This title is part of Bug Club, the first whole-school reading programme that
Sav e P DF » 

Th e Bab y 's C atalo gu e     
Hardback. Book Condition: New. Not Signed; Janet and Allan Ahlberg's classic, The Baby's Catalogue - as a sturdy board book! This
board book edition of the bestselling picture book The Baby's Catalogue by the iconic
Sav e P DF » 

R asp u tin 's Dau gh ter     
Penguin Books. PAPERBACK. Book Condition: New. 0143038656 12+ Year Old paperback book-Never Read-may have light shelf or
handling wear-has a price sticker or price written inside front or back cover-publishers mark-Good Copy- I ship FAST
Sav e P DF » 

M y  Gran d ma Died :  A  C h ild 's Sto ry  A b o u t Grief  an d  L o ss                    
Parenting Press,U.S. Paperback. Book Condition: new. BRAND NEW, My Grandma Died: A Child's Story About Grief and Loss, Lory
Britain, Carol Deach, This gentle story is written for the very young. It uses simple, honest
Sav e P DF » 
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