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By Steven Holzner, Nancy Conner

Pearson Education (US), United States, 2009. Paperback. Condition: New. Language: English . This
book usually ship within 10-15 business days and we will endeavor to dispatch orders quicker than
this where possible. Brand New Book. Who needs expensive, old-fashioned office software? Now,
you can do everything online, free, with Google Docs! Experts Steve and Nancy Holzner offer simple,
step-by-step instructions and great insider tips for making the most of Google s powerful online
word processing, spreadsheet, and presentation tools. You Il get started fast. learn how to create
and format professional-quality documents of all kinds. collaborate with colleagues to build better
proposals and presentations. use advanced tools like revision history, templates, and charts.
discover Google Docs latest features and shortcuts. and a whole lot more! No matter what kind of
documents you create, this book can help you do the job better, faster, and more efficiently. and
you Il never pay for office software again! You ll Learn How To * Get your free Google account and
set up iGoogle for instant access to your documents * Upload and use the documents you ve already
created with Microsoft Office * Use Google Spreadsheet to create charts to display spreadsheet
data...
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Thorough guideline for publication fanatics. Better then never, though i am quite late in start reading this one. | am just effortlessly could possibly get a

delight of reading a created book.
-- Terry Bailey

Without doubt, this is actually the best operate by any article writer. Indeed, it can be perform, nonetheless an interesting and amazing literature. Its been
written in an exceedingly straightforward way in fact it is only soon after i finished reading through this book through which in fact changed me, modify

the way in my opinion.
-- Miss Elissa Kutch V
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