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In Easy Steps Limited, United Kingdom, 2013. Paperback. Condition: New. Language: English . Brand New Book. The ability to communicate in
writing is one of the most effective and key business skills. Whether you re drafting a lengthy company report or sending a short email to colleagues,
it s vital to get it right. That means being clear and concise, and writing in a style that s acceptable to the reader. If your writing is difficult to
understand or written in an inappropriate style, it won t be effective. When problems arise within any organization, they can often be traced back to
a breakdown in communication. Clear and succinct writing is a skill which no organization, big or small, private or public, can afford to neglect.
Effective Business Writing in easy steps will enable you to quickly master this skill. Effective Business Writing in easy steps is the ideal guide for
anyone who needs guidance with writing in the workplace. Its clear, concise, easy-to-read style means that you Il soon master the fundamental skills
to communicate effectively in business. It covers the basic tools such as plain English, vocabulary, spelling, punctuation and grammar, to preparing
and checking your presentation, then how to put it into practice when writing documents such as letters, emails, notes, reports and speeches and
many more.
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Learn em Good: Improve Your Child s Math Skills: Simple and Effective Ways to Become Your Child s Free Tutor
Without Opening a Textbook

Createspace, United States, 2010. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book ***** Printon
Demand *****.From a certified teacher and founder of an online tutoring website-a simple and...
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Too Old for Motor Racing: A Short Story in Case | Didnt Live Long Enough to Finish Writing a Longer One

Balboa Press. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions: 9.0in. x 6.0in. x 0.3in.We all have dreams of what
we wantto do and who we want to become. Many of us eventually decide...
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Summer Fit Preschool to Kindergarten Math, Reading, Writing, Language Arts Fitness, Nutrition and Values
Summer Fit Learning. Paperback. Book Condition: New. Paperback. 160 pages. Dimensions: 10.6in. x 8.3in. x 0.5in.Summer Fit Activity
Books move summer learning beyond academics to also prepare children physically and socially for the grade ahead....

Download eBook »

The Writing Prompts Workbook, Grades 3-4: Story Starters for Journals, Assignments and More

2012. PAP. Book Condition: New. New Book. Delivered from our US warehouse in 10 to 14 business days. THIS BOOK IS PRINTED ON
DEMAND.Established seller since 2000.
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Write Better Stories and Essays: Topics and Techniques to Improve Writing Skills for Students in Grades 6 - 8:
Common Core State Standards Aligned

Createspace Independent Publishing Platform, United States, 2012. Paperback. Book Condition: New. 277 x 211 mm. Language:
English . Brand New Book ***** Print on Demand *****.Mr. George Smith, a children sbook author, has been...
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