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T HE 15-MINUT E INBOX: C ONT ROL EMAIL. C REAT E T IME. LEAD YOUR BUSINESS. (PAPERBAC K)       

Createspace Independent Publishing Platform, 2013. Paperback. Condition: New. Language: English . Brand New Book ***** Print on Demand *****.
Finally a how to book that delivers on its promise. Highly recommend to anyone - senior executive, CEO, entrepreneur or just starting out on your
career. In The 15-Minute Inbox, international business consultant Joost Wouters oGers a solution to control your email, create time and spend it
instead on activities that really matter. More than a quick fix or another how-to guide, The 15-Minute Inbox oGers a simple yet powerful approach
for everyone who prefers to be a proactive business builder instead of a reactive firefighter. With the introduction of the four M.A.I.L. steps, Joost has
created a complete process that will guide you in your journey towards mastering your inbox. You will look at the mindsets and habits you need to
change to get your inbox under control in 15 minutes or less. You will find ways to automate a big chunk of your email management and apply the
limited actions that are possible to treat each email. You will set up a structure that will help you to implement the new behavior and integrate it in
your daily work. And most importantly, you will create clarity about what you will do with all the additional time you have created and on what
activities and projects you should spend it instead. Joost Wouters - who has been invited by the management teams of many multinational firms all
over the world - reveals the way to make best use of your two most precious assets: your time and your attention. Reviews This is one of the few
how-to books that really delivers on promise. After just a week and a half and only halfway through the book, I had my first...
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Oth er  eBo o ks   

A n d  Y o u  Kn o w  Y o u  Sh o u ld  Be Glad               
HarperCollins Publishers Inc, United States, 2014. Paperback. Book Condition: New. Reprint. 201 x 132 mm. Language: English . Brand
New Book ***** Print on Demand *****.A highly personal and moving true story of friend-ship and...
Do w n lo ad  eBo o k »      

Eigh th  grad e -  read in g Th e Th ree M u sketeers -  15 min u tes to  read  th e o rigin al lad d er- p lan n ed                       
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided aKer the
shipment.Pages Number: 124 Publisher: China Electric Power Press Pub. Date :2010-8-1. Contents: The first...
Do w n lo ad  eBo o k »      

M y  First Gru f f alo :  H ello  Gru f f alo ! Bu ggy  Bo o k ( Il lu strated  ed itio n )                       
Pan Macmillan. Board book. Book Condition: new. BRAND NEW, My First GruGalo: Hello GruGalo! Buggy Book (Illustrated edition),
Julia Donaldson, Axel Scheffler, Say hello to the Gruffalo and take him with you wherever you go...
Do w n lo ad  eBo o k »      

M y  First Gru f f alo :  To u ch - an d - Feel             
Pan Macmillan Nov 2011, 2011. Buch. Book Condition: Neu. 241x248x14 mm. Neuware - Touch the GruGalo's terrible tusks, feel his
knobbly knees and tickle his purple prickles in this bold, eye-catching book with touch-and-feel elements...
Do w n lo ad  eBo o k »      

P ep p a P ig:  P ep p a an d  th e Big Train  M y  First Sto ry b o o k                  
Penguin Books Ltd. Board book. Book Condition: new. BRAND NEW, Peppa Pig: Peppa and the Big Train My First Storybook, , This
lovely little storybook is based on the number one and award-winning preschool children's...
Do w n lo ad  eBo o k »      
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